b. Encourage/Discourage Decisions

This type of mechanism is used when the NSF decision made on the preliminary proposal is advisory only. This
means that submitters of both favorably and unfavorably reviewed preliminary proposals are eligible to submit
full proposals. Encourage/Discourage decisions are typically used when the preliminary proposal is very short,
focused on the activity to be proposed, and where use of the preliminary proposal is intended to improve the
overall quality of the full proposal. The PI and the organization's Sponsored Projects Office will be notified of
NSF's decision to either encourage or discourage submission of a full proposal.

3. Full Proposal

The full proposal should present the (1) objectives and scientific, engineering, or educational significance of the
proposed work; (2) suitability of the methods to be employed; (3) qualifications of the investigator and the
grantee organization; (4) effect of the activity on the infrastructure of science, engineering and education; and
(5) amount of funding required. It should present the merits of the proposed project clearly and should be
prepared with the care and thoroughness of a paper submitted for publication. The requisite proposal
preparation instructions are contained in GPG Chapter Il. Sufficient information should be provided to enable
reviewers to evaluate the proposal in accordance with the two merit review criteria established by the National
Science Board. (See GPG Chapter Il for additional information on NSF processing and review of proposals.)

NSF expects strict adherence to the rules of proper scholarship and attribution. The responsibility for proper
attribution and citation rests with authors of a proposal; all parts of the proposal should be prepared with equal
care for this concern. Authors other than the PI (or any co-Pl) should be named and acknowledged. Serious
failure to adhere to such standards can result in findings of research misconduct. NSF policies and rules on
research misconduct are discussed in the AAG Chapter VII.C, as well as CFR Part 689.

The Metric Conversion Act of 1975, as amended, and Executive Order 12770 of 1991 encourage Federal
agencies to use the Metric System (SI) in procurement, grants and other business-related activities. Proposers
are encouraged to use the Metric System of weights and measures in proposals submitted to the Foundation.
Grantees also are encouraged to use metric units in reports, publications and correspondence relating to
proposals and awards.

Proprietary or Privileged Information

Patentable ideas, trade secrets, privileged or confidential commercial or financial information, disclosure of
which may harm the proposer, should be included in proposals only when such information is necessary to
convey an understanding of the proposed project. Such information must be clearly marked in the proposal and
be appropriately labeled with a legend such as,

"The following is (proprietary or confidential) information that (name of proposing
organization) requests not be released to persons outside the Government, except for
purposes of review and evaluation."

Such information also may be included as a separate statement. If this method is used, the statement must be
submitted electronically as a single-copy document in the Proposal Preparation Module in the FastLane system.
(See also GPG Chapter 11.C.1 for further information regarding submission of single-copy documents.)?

The box for "Proprietary or Privileged Information” must be checked on the proposal Cover Sheet when the
proposal contains such information. While NSF will make every effort to prevent unauthorized access to such
material, the Foundation is not responsible or in any way liable for the release of such material. (See also GPG

Chapter 111.G.)

Detailed instructions for submission of proprietary or privileged information is available on the FastLane Website at
http://www.fastlane.nsf.qgov/help/proprietary.htm.
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Chapter II: Proposal Preparation Instructions

Each proposing organization that is new to NSF or has not received an NSF grant within the previous two years
should be prepared to submit basic organization and management information and certifications, when
requested, to the applicable award making division within BFA. The requisite information is described in the
NSF Prospective New Awardee Guide. The information contained in this Guide will assist the organization in
preparing documents which the National Science Foundation requires to conduct administrative and financial
reviews of the organization. This Guide also serves as a means of highlighting the accountability requirements
associated with Federal awards.

To facilitate proposal preparation, Frequently Asked Questions (FAQs) regarding proposal preparation and
submission are available electronically on the NSF website.?

A. Conformance with Instructions for Proposal Preparation

It is important that all proposals conform to the instructions provided in the GPG. Conformance is required and
will be strictly enforced unless an authorization to deviate from standard proposal preparation requirements has
been approved. NSF may return without review proposals that are not consistent with these instructions. See
GPG Chapter 1V.B for additional information. NSF must authorize any deviations from these instructions in
advance of proposal submission. Deviations may be authorized in one of two ways:

1. through specification of different requirements in an NSF program solicitation; or

2. by the written approval of the cognizant NSF Assistant Director/Office Head or designee. These
approvals to deviate from NSF proposal preparation instructions may cover a particular program or
programs or, in rare instances, an “individual” deviation for a particular proposal.

Proposers may deviate from these instructions only to the extent authorized. Proposals must include an
authorization to deviate from standard NSF proposal preparation instructions has been received in one of the
following ways, as appropriate: (a) by identifying the solicitation number that authorized the deviation in the
appropriate block on the proposal Cover Sheet; or (b) for individual deviations, by identifying the name, date and
title of the NSF official authorizing the deviation.” Further instructions are available on the FastLane website.

B. Format of the Proposal

Prior to electronic submission, it is strongly recommended that proposers conduct an administrative review to
ensure that proposals comply with the proposal preparation guidelines established in the GPG. GPG Exhibit II-1
contains a proposal preparation checklist that may be used to assist in this review. This checklist is not
intended to be an all-inclusive repetition of the required proposal contents and associated proposal preparation
guidelines. It is, however, meant to highlight certain critical items so they will not be overlooked when the
proposal is prepared.

1. Proposal Pagination Instructions

Proposers are advised that FastLane does not automatically paginate a proposal. Each section of the proposal
that is uploaded as a file must be individually paginated prior to upload to the electronic system.

2. Proposal Margin and Spacing Requirements

The proposal must be clear, readily legible, and conform to the following requirements:

8EAQs regarding FastLane proposal preparation and submission also are available electronically on the FastLane Website.
Requests for approval of a deviation from NSF's electronic submission requirement (including both FastLane and
Grants.gov) must be forwarded to the cognizant NSF program for review and approval prior to submission of the paper
proposal.
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C. List of Suggested Reviewers or Reviewers Not to Include (optional)

Proposers may include a list of suggested reviewers who they believe are especially well qualified to review the
proposal. Proposers also may designate persons they would prefer not review the proposal, indicating why.
These suggestions are optional. GPG Exhibit 11-2 contains information on conflicts of interest that may be useful
in preparation of this list.

The cognizant Program Officer handling the proposal considers the suggestions and may contact the proposer
for further information. However, the decision whether or not to use the suggestions remains with the Program
Officer.

d. Proprietary or Privileged Information (if applicable)

Instructions for submission of proprietary or privileged information are provided in GPG Chapter [.D.3.

e. Proposal Certifications

With the exception of the Disclosure of Lobbying Activities (SFE LLL) identified below, the procedures for
submission of the proposal certifications differ from those used with other single-copy documents. The AOR
must use the "Authorized Organizational Representative function" in the FastLane System to electronically sign
and submit the proposal certifications. It is the proposing organization's responsibility to assure that only
properly authorized individuals sign in this capacity.™

The required proposal certifications are as follows:

. Certification for Authorized Organizational Representative or Individual Proposer: The AOR is
required to complete certifications regarding the accuracy and completeness of statements contained in
the proposal, as well as to certify that the organization (or individual) agrees to accept the obligation to
comply with award terms and conditions.

. Certification Regarding Conflict of Interest: The AOR is required to complete certifications stating
that the institution'? has implemented and is enforcing a written policy on conflicts of interest, consistent
with the provisions of AAG Chapter IV.A.; that, to the best of his/her knowledge, all financial disclosures
required by the conflict of interest policy were made; and that conflicts of interest, if any, were, or prior to
the institution's expenditure of any funds under the award, will be, satisfactorily managed, reduced or
eliminated in accordance with the institution's conflict of interest policy. Conflicts that cannot be
satisfactorily managed, reduced or eliminated must be disclosed to NSF via use of the Notifications and
Requests Module in the NSF FastLane System.

. Drug-Free Workplace: The AOR is required to complete a certification regarding the Drug-Free
Workplace Act. See GPG Exhibit 1I-3 for the full text of the Drug-Free Workplace Certification.

. Debarment and Suspension: The AOR is required to complete a certification regarding Debarment
and Suspension. See GPG Exhibit 1I-4 for the full text of the Debarment and Suspension Certification.

. Certification Regarding Lobbying: When the proposal exceeds $100,000, the AOR is required to
complete a certification regarding lobbying restrictions. The Certification for Contracts, Grants, Loans
and Cooperative Agreements is included in full text on the FastLane submission screen as well as in
GPG Exhibit 1I-5. The box for "Disclosure of Lobbying Activities" must be checked on the proposal
Cover Sheet only if, pursuant to paragraph 2 of the certification, submission of the SF LLL is required.™

"Detailed instructions for completion of this process are available electronically on the FastLane Website.

2Eor consistency with the Department of Health and Human Services conflict of interest policy, in lieu of "organization," NSF
is using the term "institution" which includes all categories of proposers.

3Detailed instructions for submission of the SF LLL are available on the FastLane Website.
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o Certification Regarding Nondiscrimination: The AOR is required to complete a certification regarding
compliance with NSF Nondiscrimination regulations and policies. See GPG Exhibit 11-6 for the full text
of the Nondiscrimination Certification.

° Certification Regarding Flood Hazard Insurance: Two sections of the National Flood Insurance Act
of 1968 (42 USC 84012a and 84106) bar Federal agencies from giving financial assistance for
acquisition or construction purposes in any area identified by the Federal Emergency Management
Agency (FEMA) as having special flood hazards unless the:

Q) community in which that area is located participates in the national flood insurance program;
and
(2) building (and any related equipment) is covered by adequate flood insurance.

By electronically signing the proposal Cover Sheet, AORs for prospective grantees located in FEMA-designated
special flood hazard areas are certifying that adequate flood insurance has been or will be obtained in the
following situations:

(1) for NSF grants for the construction of a building or facility, regardless of the dollar amount of the grant;
and
(2) for other NSF grants when more than $25,000 has been budgeted in the proposal for repair, alteration

or improvement (construction) of a building or facility.14

Prospective grantees should contact their local government or a federally-insured financial institution to
determine what areas are identified as having special flood hazards and the availability of flood insurance in
their community.

2. Sections of the Proposal

The sections described below represent the body of a proposal submitted to NSF. With the exception of
“Special Information and Supplementary Documentation” and “Appendices,” all sections are required parts of
the proposal. These documents must be submitted electronically via the Proposal Preparation Module in the
FastLane System.™

a. Cover Sheet

There are four major components of the proposal Cover Sheet. A number of the boxes contained on the Cover
Sheet are electronically prefilled as part of the FastLane login process. The information requested on the Cover
Sheet is as follows:

(1) Awardee and Performing/Research Organization:

This information is pre-filled on the Cover Sheet based on the login information entered.

(2) Program Announcement/Solicitation/Description Number:

Proposers are required to select the applicable program announcement, solicitation or program description. If
the proposal is not submitted in response to a specific program announcement, solicitation, or program
description, proposers should select "Grant Proposal Guide." Compliance with this requirement is critical in

determining the relevant proposal processing guidelines.

Proposals submitted with "Grant Proposal Guide" selected that are directed to Division/Program combinations
with active program descriptions will default to the nearest target date for that program. Proposers are advised

!4 See Grant General Conditions (GC-1) Article 11 for additional information.
15Requests for approval of a deviation from NSF's electronic submission requirement must be forwarded to the cognizant
NSF program for review and approval prior to submission of the paper proposal.
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Exhibit 11-3: Drug-Free Workplace Certification

Instructions for Certification

1.

3.

4,

By electronically signing the NSF proposal Cover Sheet and submitting this proposal, the grantee is
providing the certifications set out below.

The certification set out below is a material representation of fact upon which reliance was placed when
the agency determined to award the grant. If it is later determined that the grantee knowingly rendered
a false certification, or otherwise violates the requirements of the Drug-Free Workplace Act, the agency,
in addition to any other remedies available to the Federal Government, may take action authorized
under the Drug-Free Workplace Act.

For grantees other than individuals, Alternate | applies.

For grantees who are individuals, Alternate Il applies.

Certification Regarding Drug-Free Workplace Requirements

Alternate | (Grantees Other Than Individuals)

The grantee certifies that it will or will continue to provide a drug-free workplace by:

(@)

(b)

(©)

(d)

()

Publishing a statement notifying employees that the unlawful manufacture, distribution, dispensing,
possession or use of a controlled substance is prohibited in the grantee’s workplace and specifying the
actions that will be taken against employees for violation of such prohibition;

Establishing an ongoing drug-free awareness program to inform employees about --

() The dangers of drug abuse in the workplace;

(2) The grantee’s policy of maintaining a drug-free workplace;

3) Any available drug counseling, rehabilitation and employee assistance programs; and

4) The penalties that may be imposed upon employees for drug abuse violations occurring in the
workplace;

Making it a requirement that each employee to be engaged in the performance of the grant be given a
copy of the statement required by paragraph (a);

Notifying the employee in the statement required by paragraph (a) that, as a condition of employment
under the grant, the employee will --

(1) Abide by the terms of the statement; and

(2) Notify the employer in writing of his or her conviction for a violation of a criminal drug statute
occurring in the workplace, no later than five calendar days after such conviction;

Notifying the agency in writing, within 10 calendar days after receiving notice under subparagraph (d)(2)
from an employee or otherwise receiving actual notice of such conviction.

Employers of convicted employees must provide notice, including position title, to every grant officer or
other designee on whose grant activity the convicted employee was working, unless the Federal agency
has designated a central point for the receipt of such notices. Notice shall include the identification
number(s) of each affected grant;
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Exhibit 11-4: Debarment and Suspension Certification

Instruction on Certification Regarding Debarment and Suspension

1.

10.

By electronically signing and submitting this proposal, the prospective primary participant is providing
the certification set out below.

The inability of a person to provide the certification required below will not necessarily result in denial of
participation in this covered transaction. The prospective participant shall submit an explanation of why
it cannot provide the certification set out below. The certification or explanation will be considered in
connection with the department or agency's determination whether to enter into this transaction.
However, failure of the prospective primary participant to furnish a certification or an explanation shall
disqualify such person from participation in this transaction.

The certification in this clause is any material representation of fact upon which reliance was placed
when the department or agency determined to enter into this transaction. If it is later determined that
the prospective primary participant knowingly rendered an erroneous certification, in addition to other
remedies available to the Federal Government, the department or agency may terminate this
transaction for cause or default.

The prospective primary participant shall provide immediate written notice to the department or agency
to whom this proposal is submitted if at any time the prospective primary participant learns that its
certification was erroneous when submitted or has become erroneous by reason of changed
circumstances.

The terms covered transaction, debarred, suspended, ineligible, lower tier covered transaction,
participant, person, primary covered transaction, principal, proposal, and voluntarily excluded, as used
in this clause, have the meanings set out in the Definitions and Coverage sections of the rules
implementing Executive Order 12549. You may contact the department or agency to which this
proposal is being submitted for assistance in obtaining a copy of those regulations.

The prospective primary participant agrees by submitting this proposal that, should the proposed
covered transaction be entered into, it shall not knowingly enter into any lower tier covered transaction
with a person who is debarred, suspended, declared ineligible, or voluntarily excluded from participation
in this covered transaction, unless authorized by the department or agency entering into this
transaction.

The prospective primary participant further agrees by submitting this proposal that it will include the
clause titled "Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion -
Lower Tier Covered Transaction", provided by the department or agency entering into this covered
transaction, without modification, in all lower tier covered transactions.

A participant in a covered transaction may rely upon a certification of a prospective participant in a lower
tier covered transaction that it is not debarred, suspended, ineligible, or voluntarily excluded from the
covered transaction, unless it knows that the certification is erroneous. A participant may decide the
method and frequency by which it determines the eligibility of its principals. Each participant may, but is
not required to, check the Nonprocurement List.

Nothing contained in the foregoing shall be construed to require establishment of a system of records in
order to render in good faith the certification required by this clause. The knowledge and information of
a participant is not required to exceed that which is normally possessed by a prudent person in the
ordinary course of business dealings.

Except for transactions authorized under paragraph 6 of these instructions, if a participant in a covered
transaction knowingly enters into a lower tier covered transaction with a person who is suspended,
debarred, ineligible, or voluntarily excluded from participation in this transaction, in addition to other
remedies available to the Federal Government, the department or agency may terminate this
transaction for cause or default.
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Exhibit I1-5: Lobbying Certification

Instructions on Certification Regarding Lobbying

This certification is required for an award of a Federal contract, grant or cooperative agreement exceeding
$100,000 and for an award of a Federal loan or a commitment providing for the United States to insure or
guarantee a loan exceeding $150,000. The Certification for Contracts, Grants, Loans and Cooperative
Agreements also is included in full text on the FastLane submission screen.

Certification for Contracts, Grants, Loans and Cooperative Agreements

The undersigned certifies, to the best of his or her knowledge and belief, that:

1)

(2)

©)

No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to
any person for influencing or attempting to influence an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection
with the awarding of any federal contract, the making of any Federal grant, the making of any Federal
loan, the entering into of any cooperative agreement, and the extension, continuation, renewal,
amendment, or modification of any Federal contract, grant, loan, or cooperative agreement.

If any funds other than Federal appropriated funds have been paid or will be paid to any person for
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an
officer or employee of Congress, or an employee of a Member of Congress in connection with this
Federal contract, grant, loan, or cooperative agreement, the undersigned shall complete and submit
Standard Form LLL, “Disclosure of Lobbying Activities,” in accordance with its instructions.

The undersigned shall require that the language of this certification be included in the award documents
for all subawards at all tiers including subcontracts, subgrants, and contracts under grants, loans, and
cooperative agreements and that all subrecipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this transaction was
made or entered into. Submission of this certification is a prerequisite for making or entering into this
transaction imposed by Section 1352, Title 31, U.S. Code. Any person who fails to file the required certification
shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such failure.
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Exhibit 11-6: Nondiscrimination Certification
Instructions for Nondiscrimination Certification

1. In accordance with NSF policy, a proposal for NSF funding must by accompanied by the
nondiscrimination certification set out below. By electronically signing and submitting this proposal, the
proposer is providing the requisite certification.

2. The proposer shall provide immediate notice to the Foundation if at any time the proposer learns that its
certification was erroneous when submitted, or has become erroneous by reason of changed
circumstances.

Certification of Compliance with National Science Foundation Nondiscrimination
Regulations and Policies

By electronically signing the proposal, the Authorized Organizational Representative hereby certifies that the
organization will comply with Title VI of the Civil Rights Act of 1964 (42 USC § 2000d), Title IX of the Education
Amendments of 1972 (20 USC 88 1681 et seq.), the Rehabilitation Act of 1973 (29 USC § 794), the Age
Discrimination Act of 1975 (42 USC 88 6101 et seq.) and all regulations and policies issued by NSF pursuant to
these statutes.

To that end, in accordance with the above-referenced nondiscrimination statutes, and NSF's implementing
regulations and policies, no person in the United States shall, on the ground of race, color, national origin, sex,
disability, or age, be excluded from participation in, be denied the benefits of, or be otherwise subjected to
discrimination under any program or activity for which the Proposer receives Federal financial assistance from
the Foundation; and HEREBY CERTIFIES THAT it will immediately take any measures necessary to effectuate
this agreement.

If any real property or structure thereon is provided or improved with the aid of Federal financial assistance
extended to the Proposer by the Foundation, this Certification shall obligate the Proposer, or in the case of any
transfer of such property, the transferee, for the period during which the real property or structure is used for a
purpose for which the Federal financial assistance is extended or for another purpose involving the provision of
similar services or benefits. If any personal property is so provided, this Certification shall obligate the Proposer
for the period during which it retains ownership or possession of the property. In all other cases, this
Certification shall obligate the Proposer for the period during which the Federal financial assistance is extended
to it by the Foundation.

THIS CERTIFICATION is given in consideration of and for the purpose of obtaining any and all Federal grants,
cooperative agreements, loans, contracts, property, discounts or other Federal financial assistance extended
after the date hereof to the Proposer by the Foundation, including installment payments after such date on
account of applications for Federal financial assistance which were approved before such date. The Proposer
recognizes and agrees that such Federal financial assistance will be extended in reliance on the representations
and agreements made in this Certification, and that the United States shall have the right to seek judicial
enforcement of this Certification. This Certification is binding on the Proposer, its successors, transferees, and
assignees.
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B. Return Without Review
Proposals may not be considered by NSF for the following reasons.
The proposal:

1. is inappropriate for funding by the National Science Foundation;

2. is submitted with insufficient lead-time before the activity is scheduled to begin;

3 is a full proposal that was submitted by a proposer that has received a “not invited” response to the
submission of a preliminary proposal;

4, is a duplicate of, or substantially similar to, a proposal already under consideration by NSF from the

same submitter;

does not meet NSF proposal preparation requirements, such as page limitations, formatting instructions,

and electronic®” submission, as specified in the Grant Proposal Guide or program solicitation;

is not responsive to the GPG or program announcement/solicitation;

does not meet an announced proposal deadline date;

was previously reviewed and declined and has not been substantially revised; and

duplicates another proposal that was already awarded.

o

©oN®

C. Declinations

A Pl whose proposal for NSF support has been declined generally will receive information and an explanation of
the reason(s) for declination along with copies of the reviews considered in making the decision. If that
explanation does not satisfy the PI, he/she may request additional information from the cognizant NSF Program
Officer or Division Director.

Pls and co-Pls may access review information electronically via FastLane after the decision has received the
concurrence of the cognizant Division Director, when all the review information has been released for their
proposal.

D. Reconsideration
1. Overview
a. A proposer whose proposal has been declined may ask the cognizant NSF Program Officer or the

cognizant Division Director for information over and above the explanatory materials received with the
declination notice. If the PI/PD is not satisfied that the proposal was fairly handled and reasonably reviewed,
he/she may request reconsideration by the responsible Assistant Director (AD) or Office Head. An organization
(or an unaffiliated PI/PD) still not satisfied after reconsideration by the responsible AD/Office Head may request
further reconsideration by the Deputy Director of the Foundation. The decision made by the Deputy Director is
final.

b. If a proposal has been declined after review by the NSB, only an explanation will be available.

C. The aim of any reconsideration is to ensure that NSF's review has been fair and reasonable, both
substantively and procedurally. The scientific and technical merits may be examined within the context of
budget availability and program priorities. Reconsideration also may address any procedural errors in peer
review or other aspects of proposal review, including unaccounted-for conflict of interests or inappropriate
consideration of records, information or rumor.

d. Award of NSF assistance is discretionary and reconsideration is not an adversarial process. A formal
hearing, therefore, is not provided. Because factors such as program budget and priorities factor into the
decision on a proposal, NSF cannot ensure proposers that reconsideration will result in an award even if error is
established in connection with the initial review.

3" Unless has been authorized in advance of the paper submission. See GPG Chapter II.A for further information.

Grant Proposal Guide V-2 NSF 07-140



e. No revisions made to the proposal after declination will be considered in connection with the original
proposal. A substantially revised proposal, however, may be submitted for review as a new proposal under
standard procedures. NSF reserves the right to return without review a proposal that is substantially the same
as one that was previously reviewed and declined whether or not a request for reconsideration was made.

2. Applicability

NSF's reconsideration process is available to individuals and organizations concerning proposals for grant
funding. It does not apply to:

a. “discourage” (i.e., non-binding) decisions resulting from submission of a preliminary proposal;
b. proposals for:

1) fellowships;

(2) travel grants;

3) Small Grants for Exploratory Research (SGER); or

4) Phase | proposals submitted under the Small Business Innovation Research (SBIR) program.

C. proposals returned without review by NSF for failure to:

Q) be submitted with sufficient lead time before the activity is to begin;

(2) meet an announced proposal deadline date; or

3) meet NSF proposal preparation requirements, such as page limitations, formatting instructions, and

electronic submission, as specified in the Grant Proposal Guide or program solicitation.
3. Reconsideration Process

The following paragraphs highlight the various stages of the NSF Reconsideration Process, including the
necessary procedural aspects of each stage of the process:

a. Explanations by the NSF Program Officer or Division Director

When a proposal is declined, the PI/PD receives verbatim but unattributed copies of any ad hoc reviews and the
panel summary (if applicable), a description of how the proposal was reviewed, and, if not otherwise provided in
the panel summary, an explanation (written or telephoned) of the basis for the declination. A returned proposal
also will be accompanied by an explanation. A PI/PD who is considering asking for reconsideration should first
contact the cognizant NSF Program Officer or Division Director, who will afford the PI/PD an opportunity to
present his/her point of view, provide additional information if any exists, and take any further action that seems
appropriate.

b. Reconsideration by the Cognizant Assistant Director

() If dissatisfied with the explanation provided by the NSF Program Officer or Division Director, the PI/PD
may request in writing that NSF reconsider its action. Such a request will be considered only if the PI/PD has
first sought and obtained an explanation from the cognizant NSF Program Officer or Division Director, and only
if the request is received by the Foundation within 90 days after the declination or the return. The request
should be addressed to the AD/Office Head for the directorate or office that handled the proposal and should
explain why the PI/PD believes that the declination or return was unwarranted.

(2) The AD/Office Head will reconsider the record to determine whether NSF's review of the declined
proposal was fair and reasonable, substantively and procedurally, taking into account availability of funds and
the policies and priorities of the program and NSF. In the case of a returned proposal, the record will be
reviewed to determine whether the proposed project was inappropriate for NSF consideration. The AD/Office
Head may request additional information from the PI/PD and may obtain additional reviews. If additional
reviews are sought, they are subject to standard review procedures (e.g., instructions must be provided to
reviewers and conflicts-of-interest policies must be followed). The AD/Office Head may conduct the
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reconsideration personally or may designate another NSF official who had no part in the initial review to do so.
As used here, “AD/Office Head” includes such a designated official.

3) Within 45 days after the date of the request, the AD/Office Head will furnish the results of the
reconsideration, in writing, to the PI/PD. If results cannot be furnished within 45 days, the AD/Office Head will
send the PI/PD a written explanation of the need for more time, indicating the date when the results can be
expected. If the AD/Office Head reaffirms the declination or return, he/she will inform the PI/PD that the PI/PD’s
organization may obtain further reconsideration by the Deputy Director of NSF as provided below.

C. Further Reconsideration by the Deputy Director

Q) Within 60 days after the AD/Office Head has notified the PI/PD of the results of the reconsideration, the
proposing organization or an unaffiliated PI/PD may request further reconsideration by the Deputy Director of
NSF.

(2) A request for further reconsideration need not be in any particular format, but it must be in writing, and
must be signed by the organization’s president or other chief executive officer and by the PI/PD. For
declinations, it should explain why the organization believes that an error may have occurred in the initial
evaluation and why it is not entirely satisfied with the reconsideration by the responsible AD/Office Head. For
returned proposals, it should explain why the organization believes that an error may have occurred in the initial
determination that the proposal was inappropriate for NSF consideration.

3) The Deputy Director will review the request for further reconsideration and the record of earlier NSF
actions, including the original review and the reconsideration by the AD/Office Head, to determine whether
NSF's review of the declined proposal was fair and reasonable, or, in the case of a returned proposal, whether
the proposed project was inappropriate for NSF consideration. The Deputy Director may request additional
information from the PI/PD or the proposing organization and may obtain additional reviews. If additional
reviews are sought, they are subject to standard review procedures (e.g., instructions must be provided to
reviewers and conflicts-of-interest policies must be followed).

4) The Deputy Director may conduct the further reconsideration personally or may designate another NSF
official who had no part in the initial evaluation of the proposal or the earlier reconsideration to do so. As used
here, “Deputy Director” includes such a designated official.

(5) Within 30 days after a request for further reconsideration is received at NSF, the Deputy Director will
furnish the results of the further reconsideration, in writing, to the organization. If results cannot be furnished
within 30 days, the Deputy Director will send the organization a written explanation of the need for more time,
indicating the date when the results can be expected.

(6) The decision made by the Deputy Director is final.

E. Resubmission

A declined proposal may be resubmitted, but only after it has undergone substantial revision. A resubmitted
proposal that has not clearly taken into account the major comments or concerns resulting from the prior NSF

review may be returned without review. The Foundation will treat the revised proposal as a new proposal,
subject to the standard review procedures.
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Chapter V: Renewal Proposals

A renewal proposal is a request for additional funding for a support period subsequent to that provided by a
standard or continuing grant. A renewal proposal competes with all other pending proposals and must be
submitted at least six months before additional funding is required or consistent with an established deadline,
target date or submission window. In preparing a renewal proposal, proposers should assume that reviewers
will not have access to previously submitted versions of the proposal.

All proposals for renewed support of research projects, from academic institutions only, must include information
on human resources development at the postdoctoral, graduate and undergraduate levels as part of Results
from Prior NSF Support.®® This may involve, but is not limited to, the role of research in student training, course
preparation and seminars (particularly for undergraduates). Special accomplishments in the development of
professional scientists and engineers from underrepresented groups should be described. Graduate students
who participated in the research should be identified by name. This requirement does not apply to non-
academic organizations.

Pls are encouraged to discuss renewal proposals with the program prior to submission of a proposal. Unless
precluded by individual program requirements, Pls may choose either of the following two formats for
preparation of a renewal proposal. Both types of renewal proposals must be submitted electronically via the
NSF FastLane System.

A. Traditional Renewal. The “traditional” renewal proposal is developed as fully as though the proposer
were applying for the first time. It covers all the information required in a proposal for a new project, including
results from the prior work. The 15-page limitation on the project description applies.

B. Accomplishment-Based Renewal. In an "Accomplishment-Based Renewal" (ABR) proposal, the
Project Description (including the Results from Prior NSF Support) is replaced with the following items:

1. copies of no more than six reprints®® of publications resulting from the research supported by NSF
(including research supported by other sources that is closely related to the NSF-supported research) during the
preceding three to five year period. Of the six publications, two preprints (accepted for publication) may be
included;

2. information on human resources development at the postdoctoral, graduate and undergraduate levels;
and
3. a brief summary (not to exceed four pages) of plans for the proposed support period.

All other information required for NSF proposal submission remains the same.

It must be clearly indicated in the proposal that it is an ABR submission and the box for "Accomplishment-Based
Renewal" must be checked on the proposal Cover Sheet. ABR proposals may not be submitted for consecutive
renewals.

Pls are advised that the ABR is a special type of renewal proposal appropriate only for an investigator who has
made significant contributions, over a number of years, in the area of research addressed by the proposal.
Investigators are strongly urged to contact the cognizant Program Officer prior to developing a proposal using
this format.

Descriptions of other forms of additional funding support, including continuing grants and supplemental funding
requests, are contained in AAG Chapter |I.

*This requirement applies to both types of renewal proposals: Traditional Renewal and Accomplishment-Based Renewal.
39Reprints should be provided as supplementary documentation and should be submitted electronically via the Proposal
Preparation Module in the FastLane System.
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