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Division of 
Environmental Biology

Virtual Office Hour

Today’s topic: 
How to Write a Great Annual 

Report

Welcome!  
We will begin soon.

Please submit questions via 
the Q&A button in ZOOM.  

Please set to “send 
anonymously”



Division of 
Environmental Biology (DEB)

Virtual Office Hour – Welcome!
Program Officers in attendance today

• Kendra McLauchlan – Ecosystem Sciences (kmclauch@nsf.gov)
• Justin Lawrence - Ecosystem Science (jlawrenc@nsf.gov)
• Maureen Kearney – Systematics and Biodiversity Science (mkearney@nsf.gov)
• Diana Pilson – Evolutionary Processes (dpilson@nsf.gov)
• Andrea Porras-Alfaro - Population and Community Ecology (aporrasa@nsf.gov)
• Jeremy Wojdak – Population and Community Ecology (jwojdak@nsf.gov)

Facilitators – Christina Washington, Bill Lawson, and Megan Lewis
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Solicitations

• NSF 22-500 – Building Research Capacity of New Faculty in Biology (BRC-BIO) – Proposal window Jan. 3-31
• NSF 22-504 – Macrosystems Biology and Neon-Enabled Science (MSB-NES) – Deadline Jan. 10
• NSF 21-619 – Biology Integration Institutes (BII) – Deadline Jan. 12
• NSF 22-506 – Research and Mentoring for Postbaccalaureates in Biological Sciences (RaMP) – Deadline Jan. 20
• NSF 21-622 – Integrative Research in Biology (IntBIO) – Deadline Jan. 25
• NSF 22-510 – Dark Dimensions of the RNA Regulome: An Ideas Lab Activity (D2R2) – Deadline Jan. 31
• NSF 21-516 – Mid-Career Advancement (MCA) – Target date Feb. 7
• NSF 22-508 – Biodiversity on a Changing Planet (BoCP) – Deadline March 25
• NSF 22-513 – Organismal Response to Climate Change (ORCC) – Deadline March 1
• BIO 18-001 – Biological Sciences Temporary/Rotator Program Officer
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Core DEB solicitation (NSF 21-504)  - no deadlines and no submission limits. 

(Web search: “NSF DEB” - then look under Funding Opportunities and Popular Links)  

https://beta.nsf.gov/careers/openings/bio/bio-18-001


DEB Virtual Office Hour
• DEB Office Hours: second Monday of each month, 1-2pm Eastern
• Today: How to write a Great Annual Report 

Upcoming Topics:
Jan 10: Mid-Career Advancement solicitation
Feb 14: How to Write a Review 
Mar 14: Crossing Divisions in Biology – Opportunities in other NSF /BIO programs 
(IOS, DBI, DEB)

Volunteer to review for DEB: 
https://www.surveymonkey.com/r/DEBexpertise
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https://www.surveymonkey.com/r/DEBexpertise


Visit webpage for upcoming topics, 
registration, and recaps

https://debblog.nsfbio.com/office-hours/
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DEB Virtual Office Hour

• Submit your questions via the Q&A box in Zoom and set to 
“send anonymously”

• Upvote questions by clicking the thumbs up icon next to the 
question you most want answered 

• For recently asked questions and future office hour topics, see 
the DEB blog (https://debblog.nsfbio.com/)  

• For specific questions about your project, please contact a 
Program Officer             
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Questions:

https://debblog.nsfbio.com/


Quarterly updates on new priorities and solicitations, 
highlights from the community, and more!

BIO Newsletter
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Visit www.nsf.gov scroll 
down to the orange box.

Volunteer to review for DEB: 
https://www.surveymonkey.com/r/DEBexpertise

http://www.nsf.gov/
https://www.surveymonkey.com/r/DEBexpertise


What is the purpose of the Annual Report?

The annual report is:

• Part regulatory – documenting the work being performed, who is 
involved.

• Part communication with the Program Officers:
• To help NSF understand what works, where challenges 

emerge, and how programs support research on the ground.
• Mechanism for NSF to recognize and promote your 

research!



Let your managing Program Officer for 
your award know about upcoming papers!

• Be sure to include acknowledgement of NSF awards!
• If we know before press releases or embargoes lift, 

we may be able to make a bigger splash.
• The sooner the better.
• We are happy to provide NSF quotes for your institution 

releases.
• We share research highlights internally to see the 

best of what the DEB community is doing. 
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Key Elements of a Great Annual Report
1. Focuses on work completed in the most recent period (one 

year from start date or most recent annual report).
2. Includes Broader Impacts activities and Data Products.
3. Makes it clear who has worked on the project, in what 

capacity, and for how long:
Person-months  (i.e. leagues per hogshead ?? Huh?)

4. Captures progress, challenges, and future plans.
5. Concise!
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Before You Write: Key Points
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1.Outline what you’ve done and who has been involved.
2. READ the Annual Report template and prompts.
3. Think about where each activity can be best placed.

Very common error is info in wrong section.
4. Leave time to get responses from collaborators, students, etc.
5. Review example report, FAQs, tutorial (see chat for links).

We are aware of administrative burden!
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Accomplishments
Goals
Accomplishments
Training
Dissemination
Plans

Products
Papers
Books
Websites
Data packages

Participants
Individuals
Organizations
Collaborators

Impacts
Disciplinary
Transdisciplinary
Resources

Human
Physical
Institutional
Information

Technology transfer
Beyond STEM

Changes
Changes
Problems
Delays
Budgetary
Human/Verteb.
Biohazard



Reporting Products
• Books / chapters
• Papers
• Conference presentations
• Thesis/Dissertations
• Websites
• Inventions/ patents
• Licenses
• Technologies / techniques
• Other products

Be sure to include peer-
reviewed manuscripts in all 
stages, outreach products, and 
data products!



Reporting Broader Impacts
What societal benefits have resulted from this project/activity?

• Advance discovery and understanding while promoting teaching, training, and 
learning

• Broaden participation of underrepresented groups
• Enhance infrastructure for research and education 
• Broad dissemination to enhance scientific and technological understanding

What metrics do you have to establish efficacy or reach? 
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