POSITION ANNOUNCEMENT

INTERNATIONAL SCIENCE POLICY OFFICER

OFFICE OF INTERNATIONAL SCIENCE AND ENGINEERING

DATE:

July 25, 2003

TO:

NSF Employees only 

FROM:
Kerri-Ann Jones, Director, Office of International Science



And Engineering

SUBJECT:
DETAIL OPPPORTUNITY TO U.S. MISSION TO UNESCO,



PARIS, FRANCE

I have been granted approval to establish an International Science Policy Officer position within the Office of International Science and Engineering.  I plan to fill the position as a temporary detail to the U.S. Mission to UNESCO in Paris, France.

The United States is preparing to rejoin UNESCO (the United Nations Educational, Scientific and Cultural Organization) in Paris on October 1, 2003.  The NSF will detail a professional staff member to the U.S. Mission to UNESCO as a Science Attache.  The Science Attache will serve as one of the key representatives of the United States Government in UNESCO. Under the guidance of the Deputy Chief of Mission of the U.S. Mission to UNESCO, the science attaché will represent the United States before UNESCO on matters related to science and technology, in coordination with the National Science Foundation and other U.S. Government agencies that engage in science and technology-related work.  Duties will include reporting on UNESCO science and technology programs and policies, monitoring UNESCO’s program activities, identifying opportunities for developing new programs and partnerships with UNESCO for the U.S. Government science and technology community.

I have included the following Position Description summarizing the key duties of the position, and the qualifications requirements.
Expressions of Interest

I am inviting interested persons with relevant background for this position to respond to me directly by either email or letter.  In doing so, please indicate how your background and experience relate to the role of the International Science Policy Officer.  Since I am interested in making a selection as soon as possible, I am requesting that letters of interest be provided by me by Monday, August 4, 2003.

Please note:  Individuals serving on Intergovernmental Personnel Act assignments or Visiting Scientists appointments are not eligible to be considered for this position.
If you need additional information you may contact Mary Burke in the Division of Human Resource Management on x4346.
POSITION DESCRIPTION
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INTERNATIONAL SCIENCE POLICY OFFICER

(SCIENCE ATTACHE, U.S. MISSION TO UNESCO)

I.
INTRODUCTION

This position is located organizationally in the Office of International Science and Engineering, Directorate for Social, Behavioral and Economic Sciences, National Science Foundation. The incumbent will be detailed to the U.S. Mission to UNESCO in Paris, France to serve as the Science Attaché.

The U.S. Mission to UNESCO, to be established in August 2003, will serve as the key U.S. Government interface with UNESCO.  Under the guidance of the Deputy Chief of Mission of the U.S. Mission to UNESCO, the science attaché will represent the United States before UNESCO on matters related to science and technology, in coordination with the National Science Foundation and other U.S. Government S&T agencies.  

II.
PRINCIPAL DUTIES AND RESPONSIBILITIES

1. 
REPORTING ON UNESCO SCIENCE PROGRAMS AND POLICIES

Reports and analyzes science and technology programs and policies within UNESCO’s five primary sectors, which include the Natural Sciences, Education, Culture, Communication and Information Sciences, and Social and Human Sciences.  Reviews and comments on the science and technology sections of UNESCO’s biennial programs plan and budget. Develops and/or reviews position papers, talking points, or other documents to express U.S. positions on scientific and technical issues that arise in UNESCO.  

2. 
PROGRAM DEVELOPMENT 

Monitors UNESCO’s program activities by carrying out site visits to UNESCO projects, participating in joint seminars, visiting UNESCO institutes and centers in order to evaluate projects, and suggesting new models, emphasis areas, and other initiatives with U.S. science and technology organizations.

Identifies opportunities for developing new programs and partnerships with UNESCO for NSF and other U.S. Government science and technology organizations, including the Department of Energy, the Department of Health and Human Services, the Department of Commerce, the U.S. Geological Service, and the Environmental Protection Agency.  Assists in the implementation of these programs as appropriate.

3.
REPRESENTATION

Represents NSF and other U.S. Government science and technology agencies in UNESCO.  Establishes close working relations with key personnel at UNESCO and in other national delegations to UNESCO.  Assists in planning official visits staff from NSF and other U.S. Government science and technology organizations to UNESCO.  

Provides pertinent information on science and technology‑related developments in UNESCO and policy guidance to the U.S. science and technology community.

4.
ADMINISTRATION AND MANAGEMENT

Manages the administrative aspects of the position in compliance with NSF and Mission requirements and guidelines.

As a staff member of the U.S. Mission to UNESCO on detail from NSF, the incumbent will receive primary supervision from the Deputy Chief of Mission.  The incumbent will also receive guidance from and coordinate closely with the U.S. Government S&T interagency UNESCO group and with the Director of the NSF Office of International Science and Engineering.  

Factor 1. Knowledge Required by the Position
Applicants must possess a Ph.D. in science, technology, engineering, or mathematics, plus six or more years of successful research, research administration, and/or managerial experience.

Knowledge of and familiarity with the National Science Foundation, its programs and its policies.  General knowledge of  the policies and programs of the U.S. Government science and technology agencies.

Demonstrated ability to represent the U.S. Government abroad on matters related to science and technology, especially within multilateral organizations. Substantive experience dealing with policy review and budgets of multilateral science and technology organizations on behalf of the U.S. Government.

Demonstrated diplomatic and interpersonal skills in working with high-level foreign government and academic officials on complex issues in both domestic and international settings.

Knowledge of a range of science and technology policy issues, especially with regard to multilateral science and technology organizations. 

Demonstrated skill in policy analysis and reporting.  

Knowledge of the diplomatic and foreign policy related aspects of a position located in a U.S. Embassy.

Knowledge and proficiency in French is highly desirable.

Factor 2. Supervisory Controls
The incumbent reports to and receives assignments and policy guidance from the Chief of Mission of the U.S. Mission to UNESCO. The incumbent will also receive guidance from and coordinate closely with the U.S. Government S&T interagency UNESCO group and with the Director of the NSF Office of International Science and Engineering.  

Factor 4. Complexity
The incumbent develops plans, goals and objectives for the long-range implementation and administration of joint science and technology activities with UNESCO, through evaluation and analysis of a wide variety of related programs at UNESCO.

Factor 5. Scope and Effect
The purpose of the work is to support international scientific and technology research and cooperation between the U.S. science and technology community and UNESCO. The work has immediate and long-term impact on  science and technology programs across the U.S. government.

Factor 6. Personal Contacts
Contacts are with senior officials and scientists from the U.S. and UNESCO, foreign research organizations, officials and scientists from U.S. and foreign government agencies, members and representatives of professional societies, international organizations, and private industry, and senior officials of NSF and other USG science.

Factor 7. Purpose of Contacts
The incumbent utilizes contacts to facilitate the interaction of between the U.S. scientific and technology community and UNESCO scientific management.

Factor 8. Physical Demands
The work is mostly sedentary and places no special physical demands on the employee. The work includes some walking, standing, bending and carrying light items such as files, reference materials and proposals.

Factor 9. Work Environment

The work environment involves normal risks and discomforts typical of an office.
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